PANDIT DEENDAYAL UPADHYAYA ADARSHA
MAHAVIDYALAYA, AMJONGA

Amjonga, Goalpara, Assam-783124
Ph-9435849434, 9101187756
Email: modelcollegeamjonga @gmail.com

Website: www.pduamamjonga.ac.in

FIRST CYCLE NAAC ACCREDITATION 2024

CRITERION VI

(GOVERNANCE, LEADERSHIP AND
MANAGEMENT)

Key Indicator - 6.3

Faculty Empowerment Strategies

Submitted to

THE NATIONAL ASSESSMENT AND ACCREDITATION COUNCIL
Bangalore, Karnataka, India



mailto:modelcollegeamjonga@gmail.com

Metric No. 6.3.1

QLM: The institution has effective welfare measures and Performance Appraisal
System for teaching and non-teaching staff

Policies of appraisal system for teaching and non-teaching staff
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PDUAM, Amjonga Thrift and Credit Society for Teaching staff
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List of members of Thrift and Credit Society
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College Employee Rules
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GOVERNMENT OF ASSAM
ORDERS BY THE GOVERNOR
EDUCATION (HIGHER) DEPARTMENT, DISPUR
NOTIFICATION
The | 5¢h November, 2010

No. B(H, 1 2/2003Pe-11113 - - In exeruise of Powers confernd undec sub-section (1) of Section
12 of the Assam College Employees (Provincislisation) A<t, 2005 (Assam Act, No. XLVT of 200%),
the Governor of Assam is hereby plessed to make the following Rules for currying oul the parposes
of the said Act, namely -

Short tithe 1. (1) These Rules may be called the "Assam College Employees
extent aud (Provincialisation) Rules 2010™
{2) They shall come ikto force om the dase of their publication in the Official
Gazene,

(3) They shall extend to the areas 10" wiich the Act applies,

Defaitions 2 In these Rules uniess the comfext otherwise requares.
(%) "Cosstitution” means the “Constitution of India®;
(b} "Guvernoe” means the *Governor of Assam®,

(0) *Act” meass the "The Assam College Employees (Provincialisatoni A,
2005 (Assam Act, XLV of 2005);

(d) "Board® means the "State Selection Board™;

(€) *Selection Commities” medns the Selection Committee Cosstituted undes
these Rules,

() *Deparcmental Promotion Committee” means a Departmental Proesotion
Commites constituged under these rulex

(g) *Directar” mweans the Dircctor of Higher Education, Assaus™,

(h) *UGC” mesns the "University Grams Commission”, extablished wnder the
UGC Act, 1956 (Central Act. No, 3 of 1956).

Clamssnd Cadie. 3. Fach Collegs shall be & sepasale catry tor the purpose of cadres of emplayees.
All Caxltes and thelr class in the Assum Provinsialised Colleges will be the
same as in Govermment Colleges.

Propal




2063 THE ASSAM GAZE EXTRAORDINARY, NOVEMBER 22, 2010

Serength of 4,
Service.

Methadt of -
Recrultment

Awseeement of 6.
Naconcws.

Diret 7.
Reeruliment.

Age Limit 8
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The Strength of cachs cadre in respect of each of the post tor eact: of the colleges
shall be &5 sanctioned by the Government from time 1o thme.

Receultment shall be made in the manner prescribed hereinufter,

(1) Appolntment to the post of Principal shall be by direct selection. For this the
Governing Body shalt constitute a Selection Committes, which shall select
a persan on the basis of an interview fron: amongst eligible candidates who
apply its response to an open advertisement in nEWSpPRpers. The Goveming
Body shall recoenmend this candidste 10 the Director. who shall issoe arders
of appoinument.

(2) Far the post of Lecturer/Librarisn uppaintment shall be made by direct
recruiiment with prescribed guall ns through nll:n advertisemen in
two leading dailies atleast in two consecutive issues. In respect of Grade 11§
and Grade IV posts the list of candidates shall be coliected from the local

ployment excharge/Advertisement it newspaper.

(3y A ntment to Head Assistunt shall be made by promotion from ihe cadre
of Upper Division Assistants on the basis of seniority cum merit.

(4) Appointment to the post of Upper Division Asxistant shall be made on
jom from Lower Division Assistsents/Laboratory Assistants/Library
Axsistants on the basis of Seniosity cum merit,

(5) The Post of Lower Division Assistant, 1aborasory Assistant, Library Assistant
shall be Nlled up by direet recrudiment and from Laborstory Benrors/|ibrary
Bearers'Grade [V having qualification s prescribed in the ratio of 75:25.

(6) Placement of Lecturens/Librarians in Selection Grade/Semior Orale Scale of

shall be done by the Governing Body as per Rulex prescribed by the
= ard the State riunent from time to tnee an the recommendations
of the Departmental Promotion Comenitice.

(7) In all these cases, the Goveming Body ahall conduct the sclection prooess
and recommend 1o the Director, who shall issue onders of appointment.

Hefore the end of every year the Goveming Body shall make an assessuent of
the likely sumber of vacancies 1o be filled up by promotion/direct recruitment
in the next year in each cadre and deternsine which of these vacanales would go
for reserved categories ;

(a) All appointment ither by direct recruitment or by promotion shall be made
by the Director on the basiy of recommendations of the Governing Body
based on the recommendations of the Selection CommitieeDeparmmental
Promotion Committee duly constitured;

() The Director shall communicate his orders within thirty days

(¢) The Selection Commitiee may hold such test of Iinterview for all posts as
may be cornidared necessary. For poses far which UGC bas prescribed nooms,
no candidate shall be recruited without having the required norms;

(d) All fersh appointments shall be made on receipt of police verification report

The minkmum and maxisum age, scademic qualification, physical fitness e
for direct receuitment shall be the same as in Government Colleges in the
corresponding Grodes.

(i) The Governing Body shall fumish 1o Departmental Promation Committee
the following documents snd information in respect of the persons (o be
considered for promoetion, The numbes of persons to be considered for
%t]nmdon shall be four times of the number of vacancies as smexsed for

ling up by promoton in that cadre. This ahall be in arder of sensority in
the Gradation List;

(%) The number of vacancies with reservations:
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Sedection
Cammittees
Departmencal

Commitiee

1o,

(b) List of employees i order of seniosity eligible for promotion (separate |ist
for proenotion to the different cadres shall be furmished) indicatig the
cadre 10 which the case of promaiion has w be cocssdered,

() Charncter Rolls and other records of ihe persons listed;

() Any other docurments and infonmation a5 may be required by the Selection
Commintee,

(i) The Govermning Body shall request the Departmental Promotion Commitiee
w0 recommend the list of employess fousd suitable for promotion in order
of preference within one month in respect of prometion % cuch ol the cadre
in which appointment is to be made by promoedon,

(1i1) The Selection shall be made on the basis of senlority cum merit in each cuse
of promotion;

(1v) The Departrents] Promotion Cammittes afler exandnation of the documents
and information furmished by the Governing Body shall recommend a select
list of candidetes equal to the prabable vacancies in order of preferunce/
mwerit Fownd suitable for promotion;

(v) The Select list shall remain valied for 12 monchs;

(vi} The promotion shall be in according with the list propared by the
Deapartmental Promotion Commities;

(A) Committer for selection of Jid for appoinument oa direct recnaitment

of becturers and }brartans shall consists of the following :-
(i) Preaident of the Governing Body - Chairman
(i1) Hiend of Departinent (Concernad) « Member
(iit) Two nominees of the Vice-Chancellor » Members

of the affilinting University (out of whom ome
should be subject expernt)

(iv) Secrvtary of the Governing Body « Member Seoretary

(v) Two subject experts ot connected with the coliege to be nominated by
the Prestdent of the Governing Body out of a panel of pames apguoved
by the Vice-Chancellor of the afMiliming University.

Tweo third majocity wiall constitute the guorum with mandatory presence of
Unlversity expert nominee;

(B) Commitiee for selection of candidute for appain of direct recrsi
of sl other posts simll comsint of the following -
(i) President of the Goveming Body - Chadrman
(1) Secretary of the Governing Body « Member Secretary

(i) Two beads of Department to be cominsted - Member
by the President, Governing Body.

{C) Departmental Promotlon Committee for nll posts shall consivis of the
following -

{1) President of the Governing Body - Chairman
{1i) Principal of the College - Member Secretary
{lii) One senior most Head of the Departiment - Member

of the College.

No person shull be eligible for appoinement @~

(%) Unless he ix a citizen of India, and ;

(b) If he'she is peucticing bigamy Provided that Government may, ifit s satisfied
hat there are special grounds for doing so exempe asy person from the
operution of this Rule ;

(£) No person who attemips to enlist support for his‘her candidsture directly or
indirectly by any recor dnts sher writien or oral or by other means
aball Be appointed,
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Neservation 12,

Prohstion & 13
Conflir U

In all cases of appoiniment by direct recruitment as well as by promotion thery
shall be reservations for cundyldnm belonging to the members of the SC, ST as
por provision of the SC, ST (Reservation ol’\'aunc&as in Services mxl Posts)
Act, 1978 and Rule framed thereunder. There shall also be resecvations for
candidates belonging to OBC 2 Govemment instroctions, General order in
respect of reservation in favour of other categories of candidates like phys‘wany
handicapped as may be in force shall also be followed. Since an individual
college is @ seperate entity for the purposes of cadres, reservations would be
applicable colloge-wise for cach individual cadre seperately for which a propes
register of roster shall be mointained. As Principal is & single post cadre no
resecvation would be applicable 10 it. The Governing Body shall be responsible
10 ensusre that reservistions are made as per Rulex,

Training 14

Discipline & 15,
Appesl

Scule of Pay 10.

Sewierity 17

Gradation List 18,

Mauistenunce of 20,

21.

i
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Subject 1o availability of a rcrmnneu vacancy In the respective cadre & person
appointed on direct recrultment shall be placed sccording to seniority on
wm againat the permancnt vacancy for a pericsd of 2 years before he i
confirmed.

A person nted on direct recruitment shall be required 10 undergo such
training and pass such departmental examinations as Government may prescribe.

All smployees of the Assam Provicialised Colleges shall be governed under il
rovisions of "Assam Services (Discipline & Appeal) Rules 1964, Assam Civil
g«\. vices Conduct Rules 1965”7 and guldelines made thereunder

All appointment shall be made in the time scale of pay as my be prescribed by
the Governemnt from time to time

(n) Inter-se-seniority of employees belonging $o soch of the cadres shall be in
the order in which their nemes apr in the sel list prepared by the
Selection Commintiee provided he'she joins in the post within 15 (fiften)
days from the dute of receipt of the sppointment order or within the exsended
period not exceeding three months;

Provides! that if a candidate is prevented from joinuing within this period
by clircumstances of public nature or for reasons beyond his coatrol. the
appointing suthority may exsend it for o further period of 15 days. If the period
Is mot so extended the semiority shall be detesmined according o the of
Joining:

(h) If two persons are appointed on the recommuendstion of the selection
committee in different batches, then the perscsn who weas recommended in
the earlier batch shall be senlor 1o the person who was recommended in the
later basch;

(o)If two or more persons are bracketed In the merit list by the selection
committee, the imer-se-seniority of these persons shall bo determines!
scearding 1o the date of birth;

(d} A person appointed by promothon against a vacuncy occurring in a year shall
be senlor to a porson sppointed by direct secruliment of the year,

The College shall publish a gradation Jist every year codre wise, indicating the
relative soniority and Gate of birth, date of appointment eic. of esch employee.
There shall not be uny tramsfer of enployees from one college 1o another, except
in a situation wherein a stream of study or a subject s closed down in a collepe
by the Gavernmant on a proposal from the Oovernms Body and some teachors
have become surplus. Only in such a sultuation the Government may transfer
these teachers and adjust them elsewhere, In such 2 siluation of senjority of the
transferred tenchers would be fixed in the new college on the basis of their dase
of joining in the original college.

The College aunhorities shall maintain such Registers and records in suitable

form as may be prescribed by the Government from time o time with 2 view o

recarding the service purticulnms of the employees. l.nngcmoul. the College

shadl maistain the service hooks other service records the leave accounts of
all employees.

(1) Notwithstanding anything contained in these Rules, the existing Rules and

arders appliceble to Sune Government employees on pension, GPF, Lesve,
TA etc. will be applicable in case of Provinoialised College Emgloyees.
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Leave 22,

Licsdeputatmn 21,
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No Objection 24
Certificnte fose
Higher Seudis

sad ing

for

Antharity for 24

AL 26.

Roldus power 27,

of Ajpweditng
Authority

(7} The existing employees shall be governed by the existing pension Rules of
the Government |
Provided thas the employees who joined on or after | st day of February,

2003 shall not be covered by the existing Pensson Rules of 1he Government.

They shall be governed by such Pension Rules or Scheme as the case may be

framed by the Goverranent in respect of other similarly situated employees of

the Govemment,

(1) The Director, Higher Educstion, Assam shall forward a colbege wise list of
employees y retired oc due to retire within the next calender yenr in
the format s prescribed for government Degree College, 50 as 1o reach the
Accountan: General by 301 Seprember every year,

(V) The College shall pe all Pensi and submit to the Director who
shall moction and authonize provisional Penslon/Graruity an the basis of
these rules and the "Assam Scrvics (Pension) Rules, 1969 as applicable;

(V) The employess who have opted for pension scheme under the provision of
Clnuse 8 of the Act will discontinue their C.P.F. contribution, open GPF.
account with the Accountant Gepernl). Such emplovees will compulsarity
subsaribe to the Fund a2 the prescribed mininuuim mte of 6.25% of basic poy
Per teTnen;

(vi) The Pension shall be authorized from the date of coming Imo force of the
At Le. st day of December, 2008,

The Governing Body of the College shall be suthority 1o sanction sl lenves

excluding s leave for all [1s employees.

Lien, depusation and study lesve to the employees of the Assam Peovincialised

Collegns =il be gramed by the Government for which proposals shall be routed

thraugh the Directoe. The samma applicable to Government Colleges woulkd be

applicable in their case.

The Governing Body shali issue No Objection Certificate 1o the college

employess foe applying for sdmission 1o course of higher ssudies and for olbser

jobs

1he Director, on the recommendations of the Governang Body shall be the
authority for scceptipg or rejecting requests for resignabons and voluntary
retirement

The Principal of the College shal| be the recording oMicers and the Governing
Baody. will be the Reviewing and Accepaing Authority for the Annual Confidentic]
Repart of all employees excepting Principal.In case of the Principal the Presiders
of the Govemnlng Body shiall be the recording autbority snd the Direvtor of
Highor Education, Assam shall be the Reviewing and Accepting Authorizy.

The Governing Body of the College shall exercise sll other powers of the
Appainting Authority st per usual norms.

H. M, CAIRAE,
Additonal Chief Seorecary to the Govensment of Assam,
Education (Higher) Department, Dispear, Guwnhuti-6

GUWAMAT] - Primed ard pablisked by the Dy, Dirsctor (PAS) Divectorate of Pig. snd Sty , Assam Guewshati-2 |
(Fx-Ciapaun) No. 677500400 22-11-2010
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Gym Centre for staff and student

Gym facilities
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Sports facilities for staff and student
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Quarter for Teaching and Non-teaching staff

Quarter for Teaching staff




Bonding among colleagues

Felicitation of faculty members awarded with PhD degree
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Bonding among colleagues

Staff Picnic in New Year, 2023
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Bonding among colleagues

Staff attending family function of other staff
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Students feedback on Staff of the college

Students feedback Feedback on Teachers

Subject knowledge and conceptual clarity Level of confidence on subject matter

21.8%

77.2% 76.24%

0,
[ Excellent 0.99% [ Excellent
Il Very Good Bl vy Gooa
[ 1Good Good
I Fair B Fair
[ ]Poor [ Jpoor

Communication/presentation skill Class control ability

24.75%
19.8%
1.78%
75.2%
4.95%
I Excellent 53.47% [ Excellent
Il v ery Good I Very Good
l:l Good I:' Good
I Fair I Fair
[ |Poor [ JPoor
Interaction in the classroom Motivational and helping attitude
25.7%
0,
79.3% 76.2%
1.98%
] Excellent [ Excellent
I Very Good I Very Good
I 1Good [ 1Good
I Fair [ Fair
[ IPoor [ 1Poor

-
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Regularity and punctuality Completion and coverage of course

91.1%

8.91%

7 Excellent [ Excellent

I Very Good I Very Good

[ 1Good [ Good

I Fair I Fair

[ 1Poor [ 1Poor

Integration and guidance outside the classes Overall performance
73.3%

[ Excellent [ Excellent
I Very Good 41.6% I Very Good
[ 1Good [ 1Good
I Fair I Fair
 1Poor [ 1Poor
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Action taken reports on feedback

nich action is required: Co unication/ presentation

e communication and presentation skills of the

should be improved. 1 ’ a ould be ma

s required: C
hould provide food which is not only hygieni
ting capacity of the canteen also should be
sential.

Administration h been infor
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